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This form contains a list of required information for the purpose of creating a complete permit application 

package. Application packages that are missing any of the required submittal and supporting documents 

will not be accepted for review. If you have any questions or concerns, please contact Building and Safety 

Division staff using the contact information above. 

Although not required, it is recommended that you consult with both Planning and Building prior to application 

submittal to confirm what permits and/or entitlements your project will need. You can contact either group by 

email at building@slocity.org or planning@slocity.org. You can also visit our office at 919 Palm Street during our 

office hours: 1:00 PM to 4:00 PM Mon. & Wed. | 9:00 AM to 12:00 PM Tue. & Thur. | Fri. by appointment.  

  Project Address:   Sprinklered (Y/N)  . 

  Project Description:   . 

  Planning Approvals (as applicable):       . 

  Are your “Planning Approvals” under review or approved? (as applicable): . 

  Fire Hazard Severity Zone:  Flood Zone:  . 

  I,  (Applicant Name), certify that my submittal complies with this checklist. 

  Signature   . 

SUBMIT YOUR APPLICATION AT INFOSLO – PHYSICAL APPLICATIONS WILL NOT BE ACCEPTED 

For more information on how to navigate and submit a permit application via InfoSLO, please see our 

InfoSLO Online Portal Quick Reference Guide 

To indicate that the required information has been provided in your application package, check each box under 

“Applicant Response”. If you believe an item is not applicable to your application, check the “N/A” box (some 

items do not have this option; these are required for all applications). Staff will confirm if said item is not 

applicable. 

Required Submittal Documents 

Applicant 
Response 

Submitted 

Construction Permit Application 

Owner’s Acknowledgement & Verification Form 

Construction Application Checklist 

Building Plan Set 

CONSTRUCTION APPLICATION CHECKLIST 
RESIDENTIAL PROJECT
Building & Safety Division | 919 Palm Street, San Luis Obispo, CA 93401 

T 805.781.7180 | E building@slocity.org | www.slocity.org 

mailto:building@slocity.org
mailto:planning@slocity.org
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.slocity.org/home/showpublisheddocument/32291/637938409934200000
https://www.slocity.org/home/showpublisheddocument/36920/638772180440770000
https://www.slocity.org/home/showpublisheddocument/3684/637050842027800000
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Required Supporting Documents 

Applicant 
Response  
Submitted 

 Energy Compliance Documentation 

 Structural Calculations 

 Truss Plan & Calculations (must be reviewed by project engineer prior to submittal) 

 Soils Investigation or Soils Waiver 

 Construction and Demolition Recycling and Waste Plan  

 Water Pollution Control Plan (WPCP) 

 Storm Water Control Plan (SWCP) 

 Private Stormwater Conveyance Agreement (as applicable) 

 Stormwater Operations and Maintenance Manual (as applicable) 

 Temporary Encroachment Agreement (as applicable) 

 Drainage Report (if Drainage Design Manual requirement is triggered) 

 FEMA/Flood Control Compliance Documentation (as applicable) 

 Green Building Checklist 

 ADU & JADU Supplemental Checklist (as applicable) 

Building Plan Set Content:  

The “Building Plan Set” shall include all the items listed below, be drawn to scale, and be fully dimensioned. If 

the plans are found to be missing any of the items below, and/or it is found that an item is provided incorrectly 

on the plans, this application package will be deemed incomplete. 

Required Building Plan Set Content 

Applicant Response 
 

Note the Sheet #(s) and/or Detail #(s) 
that item can be found. 

Submitted N/A 

  Project Data  

  Project Entitlement Conditions Sheet (as applicable)  

  Site Plan  

  Floor Plan(s) – Existing & Proposed  

  Foundation Plan  

  Structural Plans  

  Electrical, Mechanical, and Plumbing Plan(s)  

  Grading/Drainage Plan  

  Public Improvement Plan  

  Retaining Wall Details and Cross Section Sheets  

  City Engineering Standards Detail Sheet  

https://forms.slocity.org/Forms/recyclingplan
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Detailed Erosion Control Plan (if triggered per Section 10.4 of 
Drainage Design Manual) 

 

  Building Elevations  

  Landscape Plan (as applicable)  

  Utility Plan  

Each item on the table above shall include the following: 

Project Entitlement Conditions Sheet (as applicable) 

Applicant Response 
 

Note the Sheet #(s) and/or Detail #(s) 
that item can be found. 

Included N/A 

  
List of all Conditions of Approval provided in decision letter issued 
during planning entitlement process.   

 

Project Data 

Applicant Response 
 

Note the Sheet #(s) and/or Detail #(s) 
that item can be found. 

Included N/A 

  Owner’s Name and Address  

  Street Address  

  Legal Description  

  Occupancy Classification  

  Zoning Designation  

  Assessor’s Parcel Number  

  Number of existing and/or proposed units  

  Number of stories  

  Total Floor Area (existing and proposed)  

  Lot Coverage Calculations (existing and proposed)  

  
Floor Area Ratio Calculations (existing and proposed) 

• As applicable per City Zoning Regulations. 

 

  Density Calculations (existing and proposed) 
 

  Average Cross-Parcel Slope 
 

  Energy Compliance Documentation 
 

  List of current codes applicable to the project. 
 

  
Description of proposed lighting fixture(s) (e.g., manufacturer’s 
catalog cuts). 
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  Fire Hazard Severity Zone 
 

  Vicinity Map 
 

  
Estimated total water use and Maximum Applied Water Allowance (if 
500 square feet or more of landscaping is proposed). 

 

 

Site Plan 

Applicant Response 
 

Note the Sheet #(s) and/or Detail #(s) 
that item can be found. 

Included N/A 

  North Arrow, Scale, and Dimensions  

  Setback dimensions for all existing and proposed structures.  

  
Location of all onsite trees (existing and proposed). 

• Include trunk diameter and species information. 
 

  
Location of all street trees (existing and proposed) 

• Include trunk diameter and species information. 
 

  Location of trees proposed for removal  

  Vicinity Map  

  Standard Notes 
 

  Location of existing and proposed site drainage improvements 
 

  Sheet Index 
 

  Location of existing and proposed easements 
 

  Right-of-Way Dimensions 
 

  Post Construction Stormwater Compliance Note Block 
 

  Average Natural Grade Elevation – City Datum 
 

  Retaining Walls (existing and proposed) 
 

  Parking Layout/Parking and Driveway Standards Compliance 
 

  
Location and height of proposed and existing exterior lighting. 
(SLOMC 17.70.100) 

 

  
Location of existing and proposed mechanical equipment and 
associated screening (as applicable). (SLOMC 17.69.040) 

 

  
Location and dimensions of proposed and existing private and/or 
common space. (SLOMC 17.69.020) 

 

 

 

Floor Plan(s) 

Applicant Response 
 

Note the Sheet #(s) and/or Detail #(s) 
that item can be found. 

Included N/A 

https://sanluisobispo.municipal.codes/Code/17.70.100
https://sanluisobispo.municipal.codes/Code/17.69.040
https://sanluisobispo.municipal.codes/Code/17.69.020
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  Room Dimensions and Total Square Footage  

  Room Labels (e.g., kitchen, bedroom, etc.)  

  Window Sizes and Locations 
 

  Door Sizes and Locations (Hardware Schedule) 
 

  Street Trees (existing and proposed) 
 

 

Foundation Plan 

Applicant Response 
 

Note the Sheet #(s) and/or Detail #(s) 
that item can be found. 

Included N/A 

  Footing Size and Dimensions  

  Footing Reinforcement  

  Anchor Bolt Placement Hold Down and Hardware 
 

  Slab Reinforcement 
 

  Special Soils Concern Note 
 

 

Structural Plan 

Applicant Response 
 

Note the Sheet #(s) and/or Detail #(s) 
that item can be found. 

Included N/A 

  Floor and Roof Framing  

  Shear Wall Requirements  

  Framing Details 
 

  Typical Sections 
 

  Building Sections 
 

  Diaphragm Requirements 
 

 

Electrical, Mechanical, & Plumbing Plan 

Applicant Response 
 

Note the Sheet #(s) and/or Detail #(s) 
that item can be found. 

Included N/A 

  Electric Service Size and Location  

  Outlets, Switch, and Lights  

  HVAC Equipment Location  

  Pipe Type and Sizes 
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  Water heater location, size, and model 
 

  Location of smoke and carbon monoxide detectors 
 

  Panel Schedules 
 

  
Manufacturer’s catalog cuts/models of exterior lighting fixtures 
(SLOMC 17.70.100) 

 

  
Lighting levels in a 10’ by 10’ buffer around exterior lighting (SLOMC 
17.70.100) 

 

 

Grading/Drainage Plan 

Applicant Response 
 

Note the Sheet #(s) and/or Detail #(s) 
that item can be found. 

Included N/A 

  Lot Dimensions  

  Existing and proposed easements  

  Existing and proposed contours  

  Existing and proposed spot elevations  

  
Neighboring property’s grading and drainage information (if 
applicable) 

 

  Grading/Drainage Notes  

  Flood Control Notes (if applicable)  

  Erosion Control Notes  

  Soils report information and recommendations  

  Import/Export Calculations and Information  

  Pre-Post Pervious and Impervious Area Calculations  

  Post-Construction Stormwater Regulation Requirements  

  Drainage Design Manual Regulation Compliance (if applicable)  

  Benchmark – City Datum  

  Existing and Proposed Site Grading/Drainage Improvements 
 

  Historic drainage site run-on and run-off information/location(s)  
 

  Erosion Control Measures 
 

  Creeks and/or Blue-Line Streams (if applicable) 
 

  Flood zone designation and boundaries (if applicable) 
 

  Flood Zone Regulation Compliance (e.g. Finished Floor, etc.) 
 

  Flowline elevations for swales 
 

https://sanluisobispo.municipal.codes/Code/17.70.100
https://sanluisobispo.municipal.codes/Code/17.70.100
https://sanluisobispo.municipal.codes/Code/17.70.100
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Invert and top of grate elevations for proposed private and public 
storm drain systems. 

 

 

Public Improvement Plan 

Applicant Response 
 

Note the Sheet #(s) and/or Detail #(s) 
that item can be found. 

Included N/A 

  Right-of-Way/Easement Dimensions  

  Existing Public Improvements  

  Proposed Public Improvements (as applicable)  

  Applicable City Engineering Standard Callouts  

  Encroachment Permit Notes  

  
Note requiring replacement of improvements damaged during 
construction 

 

 

Retaining Wall Details, Profile, and Cross Section Sheets (as applicable) 

Applicant Response  
Note the Sheet #(s) and/or Detail #(s) 

that item can be found. 
Included N/A  

  Retaining Wall Profile  

  Site cross sections showing walls and finished grades  

  Bottom of Footing  

  Top of Footing  

  Finished Grade and Existing Grade (both sides of wall)  

  Wall Drainage Details/Information (e.g. weep holes, perforated pipe)  

  Distance from wall footing to property line  

 

City Engineering Standards Detail Sheet (as applicable) 

Applicant Response 
 

Note the Sheet #(s) and/or Detail #(s) 
that item can be found. 

Included N/A 

  All project applicable City Engineering Standards  
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Detailed Erosion Control Plan (as applicable) 

Applicant Response 
 

Note the Sheet #(s) and/or Detail #(s) 
that item can be found. 

Included N/A 

  
All Items required per Sections 10.4 and 3.7 of the Drainage Design 
Manual 

 

 

Building Elevations 

Applicant Response 
 

Note the Sheet #(s) and/or Detail #(s) 
that item can be found. 

Included N/A 

  Building Height  

  Wall Covering Material  

  Roof Covering Material/Rating  

  Roof Slope  

  Site Section (Hillsides; Creeks)  

  Measurement of eave overhang   

  
Setback measurements between wall face and adjacent property line 
for each floor 

 

  
Setback measurement between the roof deck(s) and adjacent 
side/rear property line (as applicable) 

 

  
Depicts exterior window shutters (as applicable) that match the size 
and shape of adjacent window openings. (SLOMC 17.69.020(B)) 

 

  
Depicts trim surrounds on all exterior window and door openings 
(windows can be recessed from wall plane by a minimum of 2 
inches). (SLOMC 17.69.020(B)) 

 

  

Location of all proposed windows. If located within 10 feet of another 
building, confirm windows are offset horizontally by at least 12 inches 
from adjacent building’s windows or use clear-story windows, glass 
block, or non-operable opaque windows. (SLOMC 17.69.020(B)) 

 

  
Location of proposed exterior stairs and/or stairwells. Confirm that all 
exterior stairs and/or stairwells are covered. (SLOMC 17.69.020(B)) 

 

  

Exterior details of proposed detached garages/carports. Confirm that 
a minimum of 2 of the following details match the primary dwelling: 
materials; detailing; roof materials; and colors. (SLOMC 
17.69.020(B)) 

 

  

A note confirming that one of the following treatments is used on the 
exterior of the proposed structure(s): 

• Use of at least 2 different materials. 

• Use of at least 2 different paint colors. 

• Incorporates offsets that vary in depth and/or direction by 12 
inches, or be a repeated pattern of offsets, recesses, or 
projections of similar depth along the length of the wall. 

• Has landscaping that covers 25% of the wall within 10 
years. 

(SLOMC 17.69.020(D)) 

 

https://sanluisobispo.municipal.codes/Code/17.69.020
https://sanluisobispo.municipal.codes/Code/17.69.020
https://sanluisobispo.municipal.codes/Code/17.69.020
https://sanluisobispo.municipal.codes/Code/17.69.020
https://sanluisobispo.municipal.codes/Code/17.69.020
https://sanluisobispo.municipal.codes/Code/17.69.020
https://sanluisobispo.municipal.codes/Code/17.69.020
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A note confirming that the proposed building(s) incorporates 2 of the 
following massing and articulation techniques: 

• Varying building height by at least 2 feet over 20% of the 
main building. 

• Varying the geometry or massing of the roof through 
changes in type, height, pitch, or orientation. 

• Uses offsets, recesses, and projections to create a sense of 
depth. 

• Provides a minimum 2-foot roof eave on the front elevation. 

(SLOMC 17.69.020(D)) 

 

  

If the proposed residential building(s) has a length of 50 feet or 
longer, the design of the building(s) includes massing breaks via 
varying setbacks, building entries and recesses, or structural bays 
that vary in depth and/or direction of at least 12 inches and width of at 
least 4 feet. (SLOMC 17.69.020(D)) 

 

  

If the proposed residential building(s) has three or more stories and is 
mixed-use, the design of the building(s) includes a first story 
elevation with a material change, change in color, or use of different 
architectural details (e.g., reveals, course lines, decorative cornice, 
etc.) that is different from above floors. (SLOMC 17.69.020(D)) 

 

 

Landscape Plan (as applicable) 

Applicant Response 
 

Note the Sheet #(s) and/or Detail #(s) 
that item can be found. 

Included N/A 

  
Irrigation Plan and Specifications 

• Includes irrigation methods, controllers, valves, and 
scheduling 

 

  

Planting Plan  

• Includes plant species, hydrozones, hardscape, turf areas, 
mulch, and other design elements 

• Front and street-facing side setbacks, except for areas used 
for exit, entry, or common outdoor space are landscaped 

 

  Calculation of percentage of total project site that is landscaped  

  
Note confirming landscaping will be top-dressed with 3 inches of 
mulch 

 

  Plant List with WUCOLS Rating  

  Back Flow Prevention Device  

  Location, Size, & Species of Trees (Existing & Proposed) 
 

  ETWU and MAWA Calculations 
 

  Irrigation Schedule 
 

  
Signed statement by a licensed landscape architect agreeing to 
comply with MWELO and to submit a complete Landscape 
Documentation Package 

 

NOTE: Plans shall comply with City Recycled Water Guidelines if irrigation source is recycled water. 

NOTE: Following completion, developers will be required to submit a Landscape Certification of Completion before receiving their 
certificate of occupancy. 

https://sanluisobispo.municipal.codes/Code/17.69.020
https://sanluisobispo.municipal.codes/Code/17.69.020
https://sanluisobispo.municipal.codes/Code/17.69.020
https://wucols.ucdavis.edu/
https://www.slocity.org/home/showpublisheddocument/34592/638291739900830000
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Solid Waste Management 

Applicant Response 
 

Note the Sheet #(s) and/or Detail #(s) 
that item can be found. 

Included N/A 

  Recycling Plan  

  Trash enclosure location, size, and dimensions  
 

  
Note confirming trash enclosure design incorporates accent materials 
and colors consistent with primary dwelling(s). (SLOMC 
17.69.040(G)) 

 

  
Note confirming trash enclosure(s) accommodate trash, recycling, 
and organics and consistent with SLOMC 17.70.200. 

 

  Will serve letter from San Luis Garbage 
 

 

Fire Protection Plan 

Applicant Response 
 

Note the Sheet #(s) and/or Detail #(s) 
that item can be found. 

Included N/A 

  Location of Main Electrical/Gas Shutoff  

  Fire Department Notes 
 

  Fire Hydrants Within 300 Feet 
 

 

Utility Plan 

Applicant Response 
 

Note the Sheet #(s) and/or Detail #(s) 
that item can be found. 

Included N/A 

  
Size, location, and material of public water, sewer, and storm drain 
mainlines 

 

  
Size, location, and material of existing and proposed water, sewer, 
and storm services/laterals (including meters, as applicable) 

 

  Engineer’s Design Narrative and Calculations  

  Existing wells and proposed disposition (as applicable) 
 

  Existing leach field/septic system, shown to be abandoned  

  Existing and proposed public and private utility easement(s) 
 

  Location of electrical, communications, and gas mainlines 
 

  Location of electrical, communications, and gas service lines 
 

  
Location of electrical, communications, and gas facilities, poles, and 
cabinets 

 

  

If existing water meter is proposed to serve existing plus proposed 
development, including Accessory Dwelling Units and remodel 
projects, provide engineer’s calculations to confirm water meter size 
or determine if an upsized meter is necessary 

 

 

https://sanluisobispo.municipal.codes/Code/17.69.040
https://sanluisobispo.municipal.codes/Code/17.69.040
https://sanluisobispo.municipal.codes/Code/17.70.200
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