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O&M Plan Template Instructions 
 

The City of San Luis Obispo has developed an Operation & Maintenance Plan 
template for engineers and developers to use when a project is subject to Performance 
Requirements 2, 3, or 4 of the Central Coast Post-Construction Requirements.  This 
template format will be required to be used to help ensure a smooth review process 
and ensure that all relevant and required information is provided to the city, as well as 
available to future property owners. 
 
All required forms and components of the O&M Plan Template are available online at  
 

slocity.org/stormwaterpcr 
 

 
The O&M Plan includes the following five (5) required items:  

1. Cover Sheet 
2. SCM Exhibit/Site Plan  
3. SCM Table 
4. SCM Detail Form(s) 
5. SCM Inspection Form(s) 

 

Instructions 
1. Cover Sheet 

• Project information, property owner, and stormwater system designer information. 
• All fields are required to be completed. 
2. Site Drawing Requirements 

• Provide an SCM Exhibit/Site Plan depicting the site and the location of each 
Structural Control Measure. Use multiple pages, if necessary. 

• Figures must be scaled to be clearly legible at an 8.5 x 11-page size for recording. 
Font size below 8-point is not recommended. 

• The exhibit must include the following: 
 Boundaries of all Drainage Management Areas (DMAs)  

 Provide a number for each unique DMA  
 Indicate the area of each DMA (acres/ft2)  

 Locations of all Structural Control Measures (SCMs)  

https://www.waterboards.ca.gov/centralcoast/water_issues/programs/stormwater/docs/lid/lid_hydromod_charette_index.html
http://www.slocity.org/stormwaterpcr


 Indicate the two-digit numeric ID at the end of the unique SCM ID#. 
 Indicate the type of feature for each SCM. 
 For sub-surface features, indicate the system footprint and 

access/inspection port location.  
 North Arrow  
 Scale (in feet)  

 
 Surface drainage flow direction  
 Property boundaries  
 Building footprints  
 Adjacent road names  
 Location of drainage easements (if any).  

3. SCM Table 

• List each SCM ID and type. 

• Example: 

SCM ID Type of SCM 

STORM-1234-2025-01 Biofiltration Feature 

STORM-1234-2025-02 Pervious Pavement 

STORM-1234-2025-03 Infiltration Feature 

 
4. SCM Form(s) 
• Fill out a separate form for each SCM ID. 

 
 
 

Form Field Field Instructions 

SCM ID 

Each SCM must be assigned a unique identifying number. The 
number should be the STORM case number followed by a double-
digit number. For example, STORM case number STORM 1234-
2025 SCMs would be identified as: 

STORM-1234-2025-01 
STORM-1234-2025-02 

STORM-1234-2025-03… 

1. Performance 
Requirement 
Addressed 

Check all applicable Performance Requirements that this SCM 
addresses. 



2. Type of SCM Installed 

The City recognizes 19 types of SCMs. Begin by identifying 
which SCM form(s) you will need to fill out for each SCM.  For 
specific information on the characteristics of each SCM, please 
review: SCM List with Descriptions.pdf  

3. Location of SCM 

• SCMs are ‘Onsite’ if they are installed on the same parcel 
as the permitted project. SCMs are ‘Offsite’ if they are in a 
common area or on a parcel different from the permitted 
project. 

• Provide a narrative description of the SCM location on 
the property. 

• Include the Drainage Management Area number and 
acreage (or square footage) for the area treated by the SCM. 

• Include the latitude and longitude for the SCM in 
decimal degrees. 

(Use approximate centroid for large features.) 

4. Drainage Design 
Criteria 

• Indicate the design storm capacity or flow rate for the SCM.   

• “SCM Specific Details.” Only complete this section if the SCM 
selected in #2 is listed in this section. 

5. Design Details 

• Provide the design dimensions of the SCM and complete all 
applicable fields.  

• “SCM Specific Details.” Only complete this section if the SCM 
selected in #2 is listed in this section. 

6. Manufactured Product 
Specifications 

• Include applicable product information for any manufactured 
products (permeable pavers, catch basin inserts, media 
filters). 

• Maintenance manuals should be included with the Plans and 
Manuals submittal. 

7. Maintenance and 
Inspection Frequency 

• Check the recommended inspection frequency for the SCM. 
All SCMs must be inspected at least annually.  

• Check the recommended or anticipated maintenance 
frequency for the SCM.  

8. Estimated Annual 
Maintenance Cost 

Provide an estimate of the cost to perform maintenance for each 
SCM.  Quotes from landscape and stormwater maintenance 
companies are recommended. 

9. Short-term 
Maintenance 

Provide a description of maintenance that should be performed on a 
monthly, quarterly, or annual basis.  Provide a description of 
maintenance that should be performed prior to or after a rain event or 
the rainy season. 

10. Long-term 
Maintenance 

Provide a description of the maintenance required over the course of 
5-10+ years   

https://www.slocity.org/home/showdocument?id=37584&t=638868910331111547


11. Vegetated/Landscaped 
SCM Maintenance 
Details 

• Provide a list of the plants used in vegetated/landscaped 
SCMs, as well as the original soil media used.  This plant list 
will help future owners replace plants and soil.   

• Include contact information for a vendor who can provide 
replacement plants or soil media. 

12. Additional Notes & 
Information 

Include any additional information that may be helpful to the future 
property owner(s) as they take on the responsibility of maintaining the 
SCMs. 

 
 

5. SCM Inspection Forms 
• Include a copy of the inspection form for each type of SCM. 
• The SCM Inspection Forms can be found online at slocity.org/stormwaterpcr 

 
 
 
 


